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MICROSOFT TEAMS

Collaboration to transform your business

WHAT IS MICROSOFT TEAMS?

Microsoft Teams is a chat and collaboration app that helps your team stay
organized and have conversations - all in one place. With integration into other
products like Microsoft 365, SharePoint, and Power Bl, Teams improves business
efficiency, effectiveness, and customer service.

FEATURES OF TEAMS
( X J .
Meet from anywhere @28 Chat with anyone
Start meetings with anyone and boost Get work done with people inside and
engagement with virtual backgrounds, outside your company. Send messages,
recordings, transcriptions, and Al- react with emojis, create teams, and
powered recaps. coordinate events—all from one app.

o,ii” Get things done in one place

Collaborate on documents in real time and
reduce context switching by working in
Microsoft 365 apps right from Teams.

v Stay secure and productive

Proactively reduce risk while helping
employees stay in the flow of work. Have peace
of mind knowing sensitive information is
encrypted in all chats, calls, meetings, and files.
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